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  How to Withdraw from a Course in MyPGS 
This document provides a step-by-step walkthrough for on how to withdraw 
from a course within MyPGS 

Go to your “Professional Development” Tab in MyPGS  

 

 

You can withdraw yourself from a course that you have signed up for yourself, by clicking on this icon  
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Once clicked, this page would appear and you can then click on withdraw  

 

 

 

Once you withdraw, you will then see this screen that confirms that you have been withdrawn from 
the course  

 

You will then receive an email on your inbox, the content of the email will be as follows: 
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Please note that you are unable to withdraw from a course on the actual day of it.   You would need 
to contact the instructor of the course via email or phone and advise of your withdrawal or non- 
attendance, to view the details of the instructor, Click on the course title  
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It will then open up the details of the course, click on the tab – Section Details  

 

 

 

You will then see the instructor’s name listed – this is the person you need to advise of your 
withdrawal from the course or non-attendance.   

This will also apply for courses that you were registered for as “Invitation Only” - contact the 
instructor or person who invited you to attend the course  

Please note that instructors are also not permitted to withdraw you from courses, you will be kept on 
the roster for records purposes, unless it is preventing you from taking another course with the same 
content. 

 

 


